
 

MBS Training Services Pty Ltd 
PO Box 7372, TOOWOOMBA MC  QLD  4352 [ABN 70 108 995 311]  Phone/Fax: (07) 4635 5027 
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MYOB® Training Manuals Order Form:  2010 
Go to www.mbsts.com.au for a brief description and index of the following Training Manuals. 

 Invoice To: [Separate form for BOOKSHOPS] Delivery Address: 

 
 

 

E-mail: Phone:   Fax: 
Authorised by Date Required Purchase Order No. Date of Order 

    

Name of Training Manual Suggested Use Price inc GST Version Needed Qty Ordered 
Total Cost 

inc GST 

MYOB Basics plus BAS 1-day short course $34.10    

MYOB Basics plus BAS and 
PAYROLL 

9-hour course – Payroll plus 
BAS $35.20    

Bookkeeping Basics and MYOB –  
What you need to know before MYOB. 

Bookkeeping basics, double 
entry rules applied to MYOB. $28.50    

Manual Bookkeeping to Trial Balance BSBFIA301A $25.00    

Introduction to MYOB 
[includes inventory] 

Approx 20 hours 
Community Courses $39.60    

Minding your Own Business 
[Intro book plus Intro to Payroll] 

Community Courses $41.25    

MYOB Extension Workbook 2-day Advanced Course $44.00    

Preparing Financial Documents 
[manual and MYOB] 

FNSICGEN305B 
FNSICACC304B $29.70    

Maintaining Financial Documents 
[manual only] 

FNSICGEN305B 
FNSICACC304B $22.00    

Processing Accounts Receivable 
and Payable in a Service Industry 

BSBADM309A/ 
BSBFIA303A $34.10    

Maintaining a General Ledger in a 
Service Industry 

BSBADM310A 
BSBFIA304A $31.90    

Computerised Accounting using 
MYOB [no inventory] 

60 hours 
BSBFIA303A/304A 
BSBCMN308A/BSBFIA301A 

$50.00    

MYOB for Beginners 
[includes inventory] 

40 hours 
BSBFIA301A/303A/304A $49.00    

MYOB for Payroll Users 18 hours 
BSBADM308A/BSBFIA302A $33.00    

Processing Payroll [no setup] 15-hours 
BSBADM308A /BSBFIA302A $33.00    

MYOB for Payroll Users and  
Managers 

30 hours 
FNSBKPG405A $35.50    

MYOB Beginners Course BSBFIA303A[2-DAY] $33.00    

MYOB for Users BSBFIA404A [2-DAY] $33.00    

Comp Inventory + Fixed Assets FNSACCT406B $34.10    

Carrying out BAS & IAS Tasks FNSBKPG404A $33.00    

Cash and Accrual Accounting FNSBKPG402A/403A $49.50    

Prepare financial statements FNSACCT405B $33.00    
Prepare financial reports [manual 
with an MYOB option] 

BSBFIA401A//BSBADM408A
FNSICACC306B $33.00    

Set up and operate a comp system FNSACCT407B $55.00    

Reporting on Financial Activity BSBFIA402A $33.00    

Computerised Inventory  Part of FNSACCT406B $23.10    

Using AssetManager Pro v3.5 Part of FNSACCT406B $23.10    

MYOB for Accountants Setup, EOY, GST issues, 
budgets, jobs, categories $29.70    

Teachers’ Resource CD for each book is available to teachers only for the above books – Ring Marian on 07 4635 5027  

Postage and Handling [extra postage for Express] 
Add $12 towards postage and handling if ordering less than 5 manuals [sent by Australia Post or Fastways]. 
Add $25 towards postage and handling if ordering 5 or more manuals [sent by Australia Post or Fastways]. 

 

Total Amount Owing $ 
 I enclose my cheque/money order in payment. 
 Please charge this purchase to my credit card account. 

 MasterCard   Visa 
Card Number:                             Expiry Date: ……/……. 

 
 
 
 

 Please send an invoice 
or deposit to the following Bank A/c:MBS Training Services Pty Ltd – 638-060 009476644 [Heritage] 


